
Instruments of Grace Music Academy
Online Scheduling Procedures

For everyone's convenience, we now request that all 
IGMA families schedule their music lessons through 

our online scheduler, which can be accessed at 
igma.acuityscheduling.com 

either by text message link, smartphone, or on any 
computer with Internet access.  It's easy and fun!
This is the way the scheduling website appears:

STEP 1 - On the main page of the 
scheduler, under one of the student 

options (1, 2, or 3 students), tap or click 
on the lesson length that is best for you.  

For our example, we chose 
“1 student, ½ hour lesson”.  

STEP 2 - After you 
choose your lesson 
type, you will then 

be directed to 
choose from 

available lesson 
days on a calendar, 

as seen below: 

STEP 3 - To make your 
appointment, first  click 
the day and then choose 

the time from the 
pop-up list that appears. 

For our example, 
we picked Thursday, 
June 21st at 3:30pm.

Note:
You can click on this 

bar to choose a different 
lesson length or type.



STEP 4 – After clicking your lesson time, 
you will then have the option to choose 

“Continue”  or “Recurring”.

STEP 8 - Click  “Complete Appointment”.

Recurring
For returning students 

who will be having 
their lessons on the 

same day and time each 
week, clicking 

Recurring” is preferred.
For our example, we 
chose “Recurring”.

Continue
 For first-time 

students,  or for 
returning students who 
will not have lessons on 
the same day each week, 
choose “continue”  so 
that you will only be 

scheduling one lesson. 

STEP 7 – Next, you will be directed to the  
“Your Info” page, your lesson days and times 

will be listed and you will be prompted to
 enter your Name, Phone, and Email.  
Your instructor may need to contact you.

STEP 5 - A pop-up window will then appear, and by clicking the down arrow 
you can decide how many lessons you would like to schedule in advance (up to 24). 
For our example, we requested that the lessons repeat every Thursday for “7” times.

 STEP 6 - Click 
“Add Recurring 

Times”.

Note: If you want to schedule more than 
one lesson day in a week, (for example, 
Mondays and Thursdays) the Monday 

lesson(s) will need to be scheduled 
separately by following the previous steps.



Lastly, you 
will see your 

Confirmation 
Page showing 

that your 
appointment(s) 

have been
successfully
 scheduled. 
Hooray!!!

If you have any questions about (or objections to) using the scheduler, please contact 
Mrs. Sharon at (863) 608-8728 or Alvaro III at (863) 608-8741. 

Thank you so much for your cooperation. We look forward to seeing you soon!

You can also add each lesson 
appointment to your 

Google or Outlook Calendar. 
(Currently, lessons can only be 

added to the calendar one at a time )

Your confirmation page(s) for each lesson will 
also be sent to your email address, where you 

can Cancel or Reschedule any lesson as needed.

If you haven't 
already done so, 
you can register 
for an account.  
This saves the 
information 

you enter, 
which makes 
scheduling 

future lessons 
much easier.

When your scheduled lessons are nearing completion, or if we do not have you on the roster for that 
week, you may receive a courtesy reminder phone call or text (with the scheduling link) from your 

instructor. If you are not available to attend lessons that week, you may disregard the message.
 It helps us greatly to have you schedule your lesson as soon in advance as possible  

so we can be prepared for your arrival and better serve you at your weekly music lessons.  

This scheduling system gives IGMA families some great benefits, such as:
● The flexibility to choose days and times that are practical for your family

● The ability to reserve your preferred lesson time slot weeks or even months in advance
● Having the option to not schedule lessons for vacation or extended breaks

● The convenience to cancel or reschedule lessons electronically
Once you have scheduled online, you may also cancel or reschedule future lessons in person, 

by text message, or by phone call to your instructor (as per the attendance policies.)
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